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FAO:   Phone No:   

Company Name:   Fax No:   

Company Address:      

      

      

      

      
 

 The company below has given your company name as a trade reference.  I would appreciate if you could 
provide me with the following information on this company as soon as possible 

 

Company Name:     

Company Contact:     

Company Address:     

     

     

     

     

 

 Please supply the following details: 
 

     

1. How long have they been in business with you?     

2. On average how much does the applicant purchase per month?     

3. What is the value of credit limit applied?     

4. How long are the credit terms? (e.g. 30 60 90 days, other)     

5. What is the average payment in days? (e.g. 30 60 90 days, other)     

6. Have you ever incurred any problems in the past with them? Yes/No     

7. If Yes, please provide details:     

8. Is the account within terms at present? Yes/No     

9. Any other relevant information:     
     

 

Signed:     

Position:     

Date:      

     

 


